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Section 01¢ Signing IriTo PickWiseHandsetr Y R G KS t A O 2 A ¢
PickWise Users shouldp2 y  (Pikk/iseilandset  Ad3@ayed on the handset Start metw
launch the Program. The Logon screen will be displayeg@mdhouldtap on the PIN entry box anc
enter your PIN to login.

Onceyou are logged in you will see tiReckWise Home Screen. This Home Screen contains icon:
the sevenMain handset functiondn Normal use you will not need to use any further functions tr
the seven shown here. On further handset screens you will see a Home icon displayed which
bring you back to this Home Screen.

‘/ﬁ\ QUICKIP:Whenever you sedis home icoron other handset screens you can use it to
| quickly display théhe PickVise Home Screen

— P

symbol

RIS .
v  Pickwise

Start Job

E |

Send Data

(6%

) D

Close Pickwise

Work View

Pocket PC

ThePickWiseHandset Home Screen
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Section 0Z; Starting a Job
This Process is also shown on one of our online tutorials:

N Online Tutorial Available

Tocreateajobyod K2dzf R GF L) 2y GKS a{dF NI WwW20é AO2y
The Start Job screen will then be displayed. On this screen you will enter the criteria thatipnake
the details of the jobincluding where it will take place, any products usetien it starts and any
associated pay rates.

e ——————————————

symbol B

v  Pickwise
Start Job

Iﬂll_ll_ll_l

Job  Picking Handset
Area Farm Maintanence
Product
Additional Job
Start Time  28{10/10 11:57
Hourly Rate 0.00
Piece Rate 0,00
Default Quant 1

/ﬁ\

Work View

ThePickWise HandseBtart Job Screen
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Firstly you must select thégobyou
want to create from the drop down list
of Jobs shown at the top of the screer

Tap the down arrow to display the drc
down menu and then tap on the name
of the Job.

The example shown opposite selects
0 KS PR

The selected Job is then displayed to
the right hand side of the Job label on
the main screen.

Note: Scanning the correspondidgb
Barcodeenters the job name into the
screen automatically.

Next you must select thAreathe job
will be started in.

To do this, tap on the area to the right
hand side of the label Area

The Drop down menu changes to Are
selection mode.

symbol

a1
" Pickwise

[_Add_|

Job g3

Area
Product
Additional Job

Start Time
Hourly Rate
Piece Rate
Default Quant

ST
" Pickwise

[ Add | I
Area Default Area

Job  Picking
Area  Default Ared
Product  No Product

Additional Job

Start Time  28/10/10 12:40

Hourly Rate  0.00

Piece Rate  0.00

Default Quant 1
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With the drop down menu changed to
Area Mode, you can select the name
the Area that you want.

s Pickwise

The example shown opposite selects Start Job

the areadWestern Fields Area Orde ® [ Add_|

Area

Job
Area

Product |

Additional Job
Start Time
Hourly Rate
Piece Rate
Default Quant

Default Area

Southern Fields Area (4]
Southern Fields Area

Western Fields Area T
Western Glasshouse A
Western Glasshouse Al u

The selected Area is then displayed tc
the right hand side othe Area label on
the main screen.

s Pickwise

Note: Scanning the correspondifgea

Pocket PC

Barcodeenters the job name into the
screen automatically.

Next you must select thEroductthe PP

job will use. Start Time
Hourly Rate
Piece Rate

To do this, tap on the area to the right 1 Default Quant
hand side of the label Prodtc

28/10/10 12:40 v
0.00

0.00

1

The Drop down menu changes to
Product selection mode.
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With the drop down menu changed to
Product Mode, you can select the
name of the Product that you want.

s Pickwise
The example shown opposite selects Start Job
uKS LINECR 8203000 & [_Add_| |
Product CA 10 X 454g
CA 10 X 4549
Job Pica 11 x 227g
Area
. Product
Note: If your Job records hours only, P i
then you should select thdo Product Start Time 2

Hourly Rate

option from the drop down menu. : Piece Rate

Default Quant

Once you have selected a product yo!

will have to enter a Piece Rate for it. symbol
Tap the existinglefault piecerate of 5% | Product Details
0.00 Product  CA 9 x 300g

Dokete
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Then enter the piece rate using the

entry box. symbol
This example uses a piece rate of £0. 5% | Product Details

Enter Piece Rate
Once you have set your rate, tap l0.25

Ente (2 O2y iAydsSo

Your selected rate is then displayed
against the product.

symbol

¢ I K:)Kéd l.'] 2 02 y l.] 7\ y dZS ( e Product Details

Product  CA 9 x 300g
Plece Rate
beete
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You are then returned to the Start Jok
screen.

If you need to add another product to
the job, just select it from the Product
drop down menu and repeat the
process for adding the piece rate.

You can check your entered products
andassociated piece rates at any time
by using the drop down menu show
opposite.
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symbol

ap T h .
s Pickwise

Product

Job

Area

Product
Additional Job
Start Time
Hourly Rate
Piece Rate
Default Quant

A9 x454g 2 v

Western Fields Area One

CA9x454a02 >

28/10/10 12:40
0.00

0.00

1

-

symbol

ST
s Pickwise

Start Job

[LAdd_]

Product

Job

Area

Product
Additional Job
Start Time
Hourly Rate
Piece Rate
Default Quant

CA9x454g 2

Picking

Western Fields Area One

CA9x45402

ICA 9 x 300g (£0.25)
ICA 9 x 4549 (£0.30)

0.00
1

=
@

ICA 9 x 4549 2 (£0.15




The Next Step is to enter the date anc
time details for the Job. Most of the
time you will probably be starting a jot
onii 2 R Ida&eQuut if you need to
change this for any reason, the date
can be selected from a peyp calendar
as shown opposite.

The Time is selected from the drop
down menu showing time in 15 minutt
increments.

symbol o

e  Pickwise
Start Job

Kl October 2010 X

[add ]

Start Time
Io

4 5 6 7 8
11 12 13 14 .15
18 19 20 21 22

ard 25 26 27 29

Produ

additional 1o Today: 28/10/10

Start Time
Hourly Rate
Piece Rate
Default Quant

28/10/10 v|2:45  ~
0.00
1

s Pickwise
Start Job

[LAdd_]

Start Time

Job

Area

Product
Additional Job
Start Time
Hourly Rate
Piece Rate
Default Quant

0.00
1
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With the date andime entered, you
can now enter an hourly rate for the
Job.

Tap on the box next tblourly Rate

Then enter the Hourly Pay rate for the
job in the popup box.

Once you have entered your hourly pi
rate you can tagenter

“who did what, where, when?”

s Pickwise

Start Job

| Add | |
Start Time

Job  Picking =
Area  Western Fields Area One
Product CA9x454g2 v
Additional Job
Hourly Rate  T.00
Piece Rate  0.00
Default Quant 1 2

symbol

ST
s Pickwise

HourlyRate

5.82
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TheHourly Pay rate is now shown on

the Start Job screen. symbol

Note: If a job has been configured to 3 | Pickwise

Wdza S 62 NJ S NJ, Ndrkér§ & Start Job

individual rates will overwrite the rates aad | | I
entered on the handset. In this - lssz—J
scenario, to ensure handset operating Ko t&l‘ﬁm
speed, theentered rates will display or s Ch9x #5492

the handset, and the overridden rates StartTime 28/10{1006:00
will only display on final reports run or | ool S

the PC | Default Quant 1

2 AGK Fff GKS RSGFAfa SYGSNBR F2NJ &@2dzNJ W2o63
screen, and your job willdbstarted using the criteria you have entered.

When you start a second job on the handset, you will be prompted to reassign workers to the
second job automaticallyf you select Yes on this prompt ALL workers will be moved to it using
Jol3 starttime as setup on the Start Job screen. In most cases, you would select NO to this pr

Section 03; Assigning Workers to Jobs
This Process is also shown on one of our online tutorials:

&l Online Tutorial Available

After a Job has been created and started as describ&ddmon 2the Reassign Workers screen wil
be displayed. You can also show this screen by tapping on the Assign Workers IcoRick/\fise
Handset Home Screen.

The reassign workers screen wilglay data in two columrend to assign workers to a Job you
need to move them from the left hand column to the right hand column.
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v  Pickwise
Reassign Waorkers
<All> vl |-->|

ThePickWise HandselReassign Workers Screen
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To select the workers for reassignmet
you should select the drop down men
in the left hand columrand select the
job they are currently working on, or:

<all> shows all workers available on t|
handset

<Unassigned> shows all workers whc
have not be asgned to any Job

You should then select the Job you
want the workers assigned to from the
drop down menu on theight hand
column

Note: the JolNot Workingis
automatically started when any other
job is created.

In this version oPickWiseyou do not
stop any workers, but reassign them t
this Not Working job which records
zero pay rates against it.

In the event a worker starts working
again, you can reassign them back frc
Not Working to their new Job.

symbol

Site|All Sites v | Crew

symbol
s Pickwise

Reassign Workers

[<Al> <] >

Start Day
Not Workin:

Site Crew
(o] (o]
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With both columnheaders selected
the list of workers on the left hand sid
is populated.

To select a worker you tap on their
namein the left hand column.

Once selectegthe workei@ details are
highlighted as shown opposite.

To move the selected workers over to
the right hand column simply tap on
the > button

Note: tapping on the->button moves
all the workers over if they are selecte
or not. Scanning a work& barcode
selects them and automatically moves
them over to theright hand column.

symbol

v Pickwise
Reassign Workers
<All>

Abigail BROOKS
Adam WEST
Adrian FRANKLIN
Aiden OWENS
Alana BENNETT
Alejandro OLSON
Alejandro REID
Alexander SUTTQ

Alexandria LUCAS|Y
<All> = 332

site[al Sites__~] crew
P2\
(1) oKk | [ Back

symbol

ok ] (o ]
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With the workers you want to assign
now listed in the right hand column,
you should tap ofOK

You should then enter the start time
for the selected workers in the popup
window that is displayed.

TapOKand the workers are assigned
to the selected Job.

symbol

ap T .
v Pickwise

Reassign Workers

<All> v| |-

Adam WEST Abigail BROOKS
Adrian FRANKLIN Western Field
Alejandro OLSON l = Aiden OWENS
Alexander SUTTQ, Western Field|
Alexandria MILLE I:I Alana BENNETT
Alexandria THOM, Western Field|

Allison HOPKINS Alejandro REID
Alyssa THOMPSO, Western Fnelg

Amaya HOPKINS |7 L= Jjalexandria LUCA,
<All> = 327

site|All Sites v| Crew

symbol

s Pickwise
Reassign Workers

<8ll> v| |--> |Picking -

adam WEST — [a [Abigail BROOKS [a

: Please enter the Assignment Details

Time 06:00:00 -
Area Western Fields Area One  «

lAmaya HOPKINS | ¥]L="J[Alexandria LUCA

<All> = 327 Picking = S

Site|All Sites v| Crew

4
4
4
4
4
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Section 04 Recording Work

Section 04.1¢ Recording Work Methods Overview

PickWise has the flexibility to use a variety of different recording modes for data cagtbeemost
commonly used method is Unique Label mode where a barcode contains an ID for the worker
additionallD for a piece. This section will demonstrate recording work using the Unique Label
method, please refer té\ppendix Aof this manual for details on the other recording modes that
PiclkWise can Use.

ThePickWise online training tutorials demonstrate in greater detail recordisipgother

production modes.

Section 04.Z; Recording Work
This Process aso shown on one of our online tutorials:

5/ Online Tutorial Available

Torecordworkoa22 6 @ 2 dz & K 2 Becdrd WiolkLJ A202 yi KPR ige Hanbsetl
I 2YS aONBSy® ¢KS wSO2NR 22NJ] &aONBSy gAaft
details by defalt. If you are recording to more than one Job you can select which job is shown
default on this screen. See section XQGhange Job Defaults

symbol

v Pickwise
Record Work
[_Add | | I
Waorker [Abigail BROOKS

Worker  Abigail BROOKS -
Job  Picking
Area Western Fields Area One
Tray -
Product CA 9 x 300g
Quantity 1

Pocket PC

ThePickWise HandseRecord Work Screen
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Before you start to scan your barcode
you should make surhat the Job,
Area, Product and Quantity values ar¢
correct.

If your Job has multiple products you
should change the default product to
the one you want to record work to.

Once you have set the criteria for you
work to be recorded, you can start to
scan your unique labels.

As you scan the barcode labels the d:
builds up in the handset buffer
memory. The number of pieces you
have scanned are shown at the bottor
of the screen.

Note: in the event that a barcode has
become unreadable by the scanner,
you can manually enter the barcode.
Simply tap the Tray section of the
screen and then manually enter the
Barcode making sure that it has a * at
the beginning and end.

symbol

" Pickwise
Record Work

[_Add_|

Worker

Worker
Job
Area
Tray
Product
Quantity

Abigail BROOKS

Abigail BROOKS -
Picking
Western Fields Area One

-
CA9x300g
1

' Pickwise
Record Wark

[LAdd_]

Worker

Worker
Job
Area
Tray
Product
Quantity

Abigail BROOKS

Abigail BROOKS
Picking
Western Fields Area One
00001

CA 9 x 300g

5 Pieces

Work Yiew
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You can check the trays recorded to
each worker if you need to at this stag
by selecting the worker from the drop
down Worker Menu.

Then with a worker selected, the tray
IDs can be viewed using the tray drog
down menu shown opposite.

If you accidentally scan the same tray
twice, you will be prompted with a
message.

JustOKthe message and continue to
scan your trays.

Once you have entered all your work,
you should tap the Add button at the
top of the screen to apply the scans tc
the database.

“who did what, where, when?”

symbol

v Pickwise
Record Work
[ Add_| | |

Tray
Worker ~ Abigail BROOKS
Job  Picking
Area Western Fields Area One
Tray
Product
Quantity

5 Pieces

Work View

s Pickwise
Record Wark
[ Add_|
Tra

A, The tray you have scanned
AR has already been scanned
for this worker

Quantty T

8 Pieces

Work Yiew
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The total number of trays recorded to e ——
the database will now be displayed or
the handset screen.

symbol

v Pickwise
You can now reset your job details an Record Wark

scan more barcodes into the buffer. [ Add | | |
Worker Abigail BROOKS

Worker
Job  Picking
Area  Western Fields Area One
Tray
Product
Quantity

. 10.00 Trays Recorded
B2

Work View

Section 04.3; Quick Reports on the Record Wofcreen

Handset users can quickly get reports on the data they have recorded from the Record Work ¢
¢t2 | O00Saa (KSAS Wvdzi O1 wS LRMdwa iQthebdttbm dgkt haiud F
side of the record work screen.

Area
Tray
Product
Quantity

s 10.00 Trays Recorded
<

Work View

Supply Chain Systems Ltd - 6 Woolgate Court - Norwich - Norfolk - NR2 4AP
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Apopup menu is displayed showing a
the available Quick Reports.

You should tap on the one that you
want to view.

TheselectedQuick Report is then
shown on the handset screen.

By using quick reports you can quickly see summary information for your Jobs, Workers and 2
The Workerankingreport shown above iparticularlyuseful for seeing who is performing best (ar
worst!) amongst your currently workirlgbour force
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