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Section 01¢ Signing IrTo PickVise

Pick AaS ! AaSNAR &K?2dzZ RcRRRA®DE SA @F A OF Yy 2(/K SIKN G2
Program. The Logon screen will be displayedyantshould click on théConnecé 6 dzii G 2 v
connect to thePickWise ServerOnce connected, a list of availalitekVise Databases will be
displayed andoushould selecthe Databaseyouwish to connect taso, that it is highlighted, and
then enteryourdUser Namé | RaBsward HigalROf A O1 2 yoBDuttényfo lapik S

) PickWise

Server: | Connect

User Name : I
Password: l

Cancel ‘

Pickwise 2010 - Ver 2010.0.0.2 - 06 Aug 2008

bISKAM2S 5010 - ASL S010°0°0°S - O VN3 S008

ThePickWise Sign in Screen
If your User Name and Passwoade validyouwill belogged intoPickWise If these detailsare not
correctl yinvalid SignOé Y Saal 3S gAf f may eitRek rdenier yoar8aailslory F
Of AOTandeK So dri 12y (2 02N GKS { A3y hy FGGSY
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Section 0Z ThePickWiseScreen

Theleft hand side of thé?ickViseProgramScreeris the navigation bar. At the bottom of this scre
are thecategoryheadinggWorkers, Tasks, Admin, etbiat once clicked, display thaetail sections
that you will select to enter, edit and view data.

onauaaaal

ThePickWiseNavigation Bar

Theright hand side of th@ickWiseProgramScreershows the data relating to the selection made
from the Navigation Bar. Multiple screens can be opened at once, and selected from the
corresponding tab at the top of this screghis can be especially useful when viewing reports.

ThePickWiseData Scren
QUICKIP: The Navigation Bar is flexible and can be retracted to make the Data S
larger. This can be useful when entering timesheets or data editing.
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Section 03; Adding and Managing Worker Details

The first time you bulk add your worker details ift@kWVise we recommend that thédmport from
Microsoft Excek function be used. This enables users to setup their basic worker details in a si
Excel spreadsheet that can then be quickly input iRikWise. We can supply a blank spreadshee
uponrequest, or users can follow this format and create their olNote that each column must
have the correct title or Column Header shown below.

We also recommend that you create worlgareadsheetgrouped araind the workerdMinimum

Wage Rateslf your Supervisors have a different rate from your Pickers for example, create one
spreadsheet for your Supervisors andegparateone for your Pickers as the import can only set a
single rate at a time.

Golumn ColumnHeader
A Barcode
B First Name
C Surname
D Description
E Site
F DOB
G Payroll Number
H Pay Type
I Employed From
J IsCurrent
K IsAvailable
L Export to Payroll

Description
The unique barcode assigned to the individual worker

The Workers First name
The Workers Surname

The Description used to show how worker will be
displayed in Timesheet artde Handset

Which site number is the worker assigned;tasually 1

Workers DOB entered in the format;: DAY/MONTH/YE
e.g: 16/12/1971

The unique number used to identify the worker in youi
third party payroll software

Value should be entered as 1

The first date the worker will work in the format:
DAY/MONTH/YEAdRg: 14/04/2011

Determines if the worker is current or ngtnoncurrent
workers are not displayed on data entry screens. For
Current workers a 1 should be used, for Noarrent a 0
should be used

Determines if the worker is available for work. For
Available workers a 1 should be used, for Morilable
a Oshould be used

Determines if the worker is included in data exports tc
Payroll Packages. To include a worker a 1 should be
used, to exclude a 0 should be used
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Once the worker spreadsheet has been created, you shoakk sure that you have closed Excel
and then fromPickWiseselectdimports¢ from the toolbar at the top of the screen, and then
amport Workere from the menu option, and the Import Worker screen will be displayed.

You should click on th@®pen Import Filé button and then navigate to, and select the Excel
Spreadsheet that contains your worker information for import.

The details contained within the Excel Spreadsheet are then displayed olatidogecreenand the
next step is to enter th@ay ratedor the group: Minimum Wage, Overtime Rate and Holiday Ratt
These can be left set to zero and edited later if you wish. Once theaseateshave been entered,

&€ 2dz Ol y ImpbritcPickMs& S odazi G2y (2 AYLRNIL Ffft GKS

Oatabiport Tools  Window  Help.

ssheet>' on 30/09/2010 | Worker Import
Bwcods | FrwName | Sumame | Descwton | St |
00 a a 2 1

@ PickWise

Thelmport WorkersScreen with Groupay ratesSection Highlighted

A confirmation message will be displayed to indicate the records have been imported.

This Process is also shown on one of our online tutorials:

&l Online Tutorial Available

Once imported, the basic worker details can be updatedxpanded & a S tWoRersh y By |
0 K SwiseWorkforc& T NRPWRVis&Navigation BaX.ou can then select the worker from the
list of workers on the left, and their individual information vl displayed on the right hand side.
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©  Wise TimeSheet DataExport Tools  Window  Help.

Data Mantenance Wizard for Device <Tmes! st>' on 30/09/2010 | Worker Import | Workes Detads

Create New Worker Pwse | Genesral Info | Accomodation | Holdsys | Admnstraton | Medcal | tnodents | Bark | Sills | Restrictons | Equoment | Tranng |

Individual Worker Details Displayed

Tabs across the top of the worker details screen give you access to the complete range of Wo
Data that can be recorded. An explanation of the Worker Data Fields and their functions within
PickWise

Data Field Function

First Name The Worke&first name

Last Name The Worke® surname

Barcode The unique barcode assigned to the individual worker
Description The Description displayed in Timeshd¢andsetand

Reports to show the worker

Employed From The first date the workewill work. Note this will be the
first date work will show for the worker on reports. Any
work recorded against the worker prior to this date wil

not display
Date of Birth Worker@ Date of Birth
Payroll ID The unique number used to identify theorker in your

third party payroll software

Daily Hours The number of hours in the day the worker can work
beforedailyovertime is triggered. If no daily overtime i:
to be used this value should be set as 24

Daily Overtime Hours The maximumumber of overtime hours the worker ca

Supply Chain Systems Ltd - 6 Woolgate Court - Norwich - Norfolk - NR2 4AP
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be allocated

Weekly Hours The number of hours in the week the worker can work
beforeweeklyovertime is triggered. If no daily overtime
is to be used this value should be set as 24

Worker Type Workergrouping that can be used to filter worker
reports

Worker Site Which site number is the worker assigned;tasually 1

Holiday Rate The rate that holiday pay is allocated to the worksr
dictated by the current Agricultural Wages Board Orde

Hourly Rate The Workers Hourly pay Rate

Current Ticking this box marks a worker as Current (able to

record data to) or norcurrent (invisible to the system)

Available Ticking this box marks a worker as Available and they
will be displayed othe Handsets worker lists.

Export to Payroll Ticking this box marks a worker as included in any
payroll exports

Salaried Ticking this box marks a worker as salaried and all
related pay will be recorded as zero

Overtime Flat Rate Tickingthis box makes the set overtime rate a set rate
(e.g.£1.90instead of a multiplierg.g.x1.5)

Once these details have been entered, the details for the Workers Minimum Pay Rate and Owv«
Rate should be entered. Because these rates may chaweyetime, they must be entered with a
date range specified. If a rate changes (for example if a worker gets a pay rise) the old rate mt
closed off and the new rate applied at a specified date. If the rates have overlapping dates, the
will appea incorrectly in reports.

¢2 FTRR I NI}IGSs @2dz akKz2dzZ R Oft A01 2y (KS 3IANE
and the date from which it will apply. Note: The rate will apply from midnight on the selected d:
hyOS SYyiSNBR OSAO0F2RYA4! (RS BLMWBI NI 2y (KS 3

Minimum Rate
Rate Start End
Rate | start [End [curent | [625 [orpo12010  ~] |

Save Rate |

Minimum Rate Section Rate Entry Popup Window
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e WieTimeSheet Databiport Tools  Window  Help.

Data Mantenance Wizard for Device<Tmesheet>' on 30/09/2010 | Worker Import | Workes Detats
New W

Crete New Worker ke | eneratnf | Actomodason | oldays | Adnenstason | Meaca | ooy | sk | 5t | mesicnos | Enoment | ramen |

Minimum and Overtime Rates Applied for the Selected Worker

To update a rate simply double click on it, anebrger the detailsn the Popup Window. If you are
FLILIX @Ay3 | ySé NI GSSZ SRA EndbDasor iS(the\lastidate/tEht ithl (
apply for work recordedand then you can create a new rate in the usual way. Note: It is import:
to ensure that yourates do not have overlapping date ranges

Once you have entered data for your selected worker you must click on the savid indhe top
left hand corner of thd’ickWise program to save it. You must save your wedularlyas you go. If
you select aother worker without saving, any unsaved changes will be lost.

You can now add as much or as little data on your Workforce as you need by using the tabs a
top of the Workforce Data Screen. An overview of each tab follows:

Tab Name Data Recorded

PickWise Records theninimumrequiredinformation used by
PickWise. Yowcan complete oly this tab and all the
worker data thatPickViserequiresis entered.

General Info Recorddurther administration information on your
workforce. Data such asome address, next of kin
contact details visa and permit numbers and details
can all be recorded here.

Accommodation Allows users to record where workers are staying ar
details of that unit.

Holidays Users can record days workers have takelease.

Administration Thisisa completely customisable section whereu
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can record when a worker has been througiur
2NBFYAarGA2YyQa FRYAY |y

Medical Allowsyouto record the contact details for the
workers own doctor in case of emergency and also t
record any medical history or restriction that may be
applicable to the worker.

Incidents Records specific incident information such as verbal
warnings againghe selected worker.

Bank Allowsyouto record total earnings for the worker
taking figures after tax and NI from Sage Payroll anc
record what monies have been paid out to the worke

Skills Records workelated skills for a specific worker

Restrictions Thisisa completely customisable section whereu
can record restrictions applicable for workers.

Equipment Allowsyouto record equipment issued to and returne
from workers.

Training Records training courses completedvegrkers.
QUICRIP:¢ 2 dza § {MorRfordew NBNUIBNT & = ( K&r datalisSakkc
- 2y U0KS YI AWorkfarceNBSBNV @] '0 DE AT f G&nsSrsl 0.

Inffoé G106 G2 AYRAOFINGS (KS& | NB AyOf dzRSI

Section 04 Adding andManaging Location (Area) Details

¢KS I NBIF alAydSyly0OS 2 Al NR Akag d@2SyRi Ay SRS (
2NEBlI yAdardA2yd LG A& NBO2YYSYRSR (IKtalBetypS s ¢
Documen? LINA 2 NJ GwizarNdzy y Ay 3 G KS

The Area details havelmanching structure to them as shown on the following diagram. The top
f SGSt Ehtdrpisgiof SARL 6@ 2 dzNJ | OlidzZk £ 2 NBI y AT ArdaNamgeéx
is theactualcategory againsivhich your produdbn will be recorded ¢ K S & 2 KVBhNBiE 2
What, Where, When”Some orgasations record this as a fiel@.g. Top Field)some g part of a
field (e.g.Top Field North) others as an individual row in a field.(Top Field; Row 12). It really
does depend on the level oéporting detail that you want to recordlrhe important thing is to
remember the bottom level is the one that will have production recorded against it.

It is recommended that users plan théierarchyin advance of entering it intBickWise, and
familiarising yourself with the structure &sid out in the diagram below should make this process
quicker. A lot oPickWise users find the easiest way to plan the Area hierarchy is to start at the
bott2 Y a! NBF bl YS¢é tS@St yR g2N)] oF O] dzLJ (K
applicable to your organisation, you can give it a name and forget about it.
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0 sereries

7 Site Name
&N 'Site Name

sy Area Group
| Area Name

i Area Group

%, Area Name

&8 Area Name

]
| Area Name |
]
]

‘. Area Name

“ Area Group Site Name

@ Area Group || § Area Group

‘ Area Name ] fl Area Name

‘u... Ares-Neie | Area Name ] Area Name

e i —

Arlea Hierarchy Diagram Area Hierarchy Diagram
To begin the wizard the usérK 2 dzf R O fLdcdbidng 2 ¥ y RArBaktafc in the PickVise
Navigation BarTheAreaMaintenanceWA T  NR A& RAALJ F @ SR INgRE (I K
button. At any stage of the Wizard, the user can return to the previous screen by clicki§ &
Back odzid2yX 2NJ SEAG GKS 2ATFNR 6A(Kanddl o gzié

‘um "Area Name

]
]
]
]

Gf Area Name ] | Area Name

Note:cb2 RFGF 2NJ OKFy3Sa IINB |LILX ASR (2 G FifiskR
button is clicked.

By default the top levebf the area Gdcambaiia o BX

é. U N\HZO U dzmerp’mﬁl l:)f f A%R Amm:é?::}?n?\suyou;on;a‘;i;;alir:theareadatasnucm.e. Changes are not %

shown. Selecting the Enterprise VR Eriepise o kel v e
el il e o e o Hon

displays the settings associated with i
Description W

Pay Code
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To add a new sitgjoushould right
click with the mouse on the Enterprise
the Site is to be added to. A menu is
displayed angoud K 2 dzf RAdd S
Sitee A td&list of options displayed

Youshould now enter the details for
the new Site by either typing it directly
into the text box, or selecting the
information from the list of options
displayed in the drop down mesu

{ St SOl WofiaStait Bag & Sy
option here enables the reports fts
dThis Week | ha®t Wéek (i 2
the correct dates to filter.

To add a new Area Grouwppu should
right click on the existing site the Aree
Group is to be added to. A menu is
displayed angoud K 2 dzf R Adi S
I NS D NERtdelid of dptitBsY
displayed.

Youshould now enter the details for
the new Area Group by either typing i
directly into the text box, or selecting
the information fromthe list of options
displayed irthe drop down mens.

(1 Area Maintenance Wizard @@

-

AreaMaintenance )
This step allows you to maintain the area data stucture. Changes are not fyo-
saved unti the Wizard is complete

|_’!7+ T D otauit Enterorise Enterpise s the top-level of the area structure and should be
m—. ise | for top-level entiies such as the company group. Most
; lations will anly have one Enterprise

Add Area 3 Code. 007
Server AllServers -

‘ 2|
<Back [ Net> | Cancel |
£ Area Maintenance Wizard - @@
AreaMaintenance ")
This step allows you to maintain the area data structure. Changes are not -
saved until the Wizard is complete £
[ 2% Dafauk Enterprise Each Site within an Enterprise is a separate geagraphical
o B Enterprise 1 location. If your Enterprise is in one location only, then use a
2 P Default Site for all Area Groups
%l Site 1
Site 2 Description Site 4
Site 3
] Enterpiise Enterprise 1
Region o Region ~
This Site B

Pay Code
WeskStaDy  [smaw ]
Server All Servers -

Piint Synch Repott [~

. | Py Cadaion Method [ UK Ocfat =
<Back [ New> | Concel |

[7® Area Maintenance Wizard @]@
2
AreaMaintenance 7@
This step allows you to maintain the area data structure. Changes are not :
saved until the Wizard is complete
+ ¥ Default Enterprise Enterprise is the top-level of the area stiucture and should be
& f Enterprise 1 used for top-level entities such as the company group. Most
Ay installations will anly have ane Enterprise
Z% Site 1
Site 2. P
: iption Defaul Enterprise
i‘ = >

11 Code
All Servers -

Add Area Group. |8

<Back Newt > Cancel |

[ Area Maintenance Wizard

AreaMaintenance
This step allows you to maintain the area data structure. Changes are not
saved unti the Wizard is complete:

% ¥ Dofouk Entorpiice Atea Giroups allow you to orgarise Areas within a Site. For

% example, Areas can be grouped into Inside and Outside, or North,
= 2% Entepiie 1 South, East and West
2% ige 1
% 552
s Description area Group 1
I “pas ea Group 1]
o Sie Site 3
Device All Devices -
Curent v

Pay Code
Cost Centre

Server All Servers =

< Back Next > Cancel
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To add a new Aregpu shouldright
mouseclick on the existing Area grouf
the Area is to be added to. A menu is
displayed angoud K 2 dzf RAdd S
Ared TNBY GKS fAal
displayed

Youshould now enter the details for
the new Area by either typing it
directly into the text box, or selecting
the information from the list of options
displayed in the drop down menus.

QUICK TIRemember it is this
G! NS¢ GKIG &2dz ¢
against.

Once all the changes have been mad
andyou havechecked that the
information added or changed is
correctyoud K 2 dzf R Rext# 01
button.

You arenow shown a confirmation
screen that lists all the changgeu
havemade.Youcan return to the
LINBGA2dza aONBSYy o
Back o0dzili2ys 2NJ SE
without any changes being applied by
Of AO| Cagndet 1 K&l G2y ¢
the changegoushould click on the
CFinisk odziG2y ®

[ Area Maintenance Wizard BX
AreaMaintenance @m

This step allows you to maintain the area data stiucture. Changes are ot gt
saved unti the Wizard is complete =
* 2 Defout Enterpise Area Groups allow you to organise Areas within a Site. For
= 3% Engemise 1 example, Areas can be giouped into Inside and Outside, or North,
o South, East and West
¥ Gie 1
2% ke 2
% Desci [Area Group 1
I8 “Poty ipion ea Gioup
28 prr— fan Site 3
Al Devies <
Add Area v

Pay Code
Cost Centre
Server Al Servers -

<Back I Nest > I Cancel

[ Area Maintenance Wizard

AreaMaintenance }
This step allows you to maintain the area data structure. Changes are not _#-

saved until the Wizard is complete

[ 2% Dofauk Entoprive_ Ateas are the lowest level in the Area structure and are the urits
& 8 Errise 1 to which production is recorded. An area would usually be an

e individual ield or greenhouse

2 i

M sie2 Desciiption [Area 1
= ¥ sie3

== ;Av‘ea Group 1 Area Group Area Group 1
= Device Al Devices ~|
Curent 7

Pay Code
Server All Servers -
Size fooo

<Back [ New> | Cancel |

[® Area Maintenance Wizard

AreaMaintenance
This step allows you to maintain the area data stucture. Changes are not
saved until the Wizard is complete

[% 2% Dofaul Enterprise. Areas are the lowest level in the Area structure and are the
o A Enterpiise 1 units to which production is recorded. An area would usually be
s S an individual field or greenhouse
%« Site 1
® site 2 s
oy ot Description Area 1
= 2% Sie 3
= &% Area Group 1 Area Group Area Group 1
2%
Device AllDevices -
Current v

Pay Code
Server allServers -
Size 0100 S e———

< Back Next > | Cancel

[ Area Maintenance Wizard @

Area Maintenance Wizard
Complete

Confirm Changes

Area Groups ~

Area Group Item : -1 -

Item Added

Description: Area Group 1

Site: Site

Device: All Devices

Current: Yes b
Server. All Servers

Pay Code:

Cost Centre:

Areas

< Back Finish I Cancel
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Section 05 Addingand Managing Product Details
Thefunctionalityof the ProductMaintenance Wizard ithe same as the Area Wizard covered in
Section 04, and isused S (I dzLJ | Yy R RibAuftE uséddmydsir oig&hSatian.

Just like the Area details, the Prodidx¢tails also have a branching structure to them as shown o
GKS F2tft26Ay3 RAFIANEoHodyKE N2 LIKSOEE LISt 2D ¢
f S@St drloduck$is theSaBualkcategory against which your production will be recordiee
42 K OMhoDRIWhat, Where, When?

It is recommended that users plan théierarchyin advance of entering it intBickWise, and
familiarising yourself with the structure #sd out in the diagram below should make this process
quicker. A lot oPickWise users find the easiest way to plan the Product hierarchy is to start at tl
020 GRoduc £ S@SE YR 62N)] ol Ol dzLJ 6KS GNBS o
to your organisation, you can give it a hame and forget about it.

@) Product Variety @) Elsanta

@) Product Group @) Tunnel Group
< Product = 8x454g C1
@ Product = 8x454g C2
@) Product Group ) Glass Group
Product 10x454g C1
Product = 10x454g C2
| |
Product Hierarchy Diagram Example Product Hierarchy Diagram
To add a new Commoditypu should (B Proiuct Maiwiznmme Wizend ]
right mouse cliclon an area of free T i et 0 e, G e
Space beneath the eXiSting i; E;g;“lo?:opléhelteﬁ&les Isuchhaspli?ldawb;y Apple orA;u;h’oke
Commodities A menu is displayed anc S - _

- « ~ A g, , Description 'mmmd"y—'
youa K 2 dzf R Adil Sdmshauitg ¢ I
from the list of options displayed. it comodty Asevers -

Lol | s
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Youshould now enter the details for
the newCommodityby either typing it
directly into the text box, or selecting
the information from the list of options
displayed in the drop down menu

To add a new Product Variety to a
Commodity you shouldright mouse
clickon the Commodity the Product
Varidy is to be added to. A menu is
displayed angoud K 2 dzf RAdd S
Product Variet¢ FNRY GKS
options displayed

Youshould now enter the details for
the new Product Variety by either
typing it directly into the text box, or
selecting the information from the list
of options displayed in the drop down
ments.

To add a new Product Grownu
shouldright mouseclickon the Product
Variety the product group is to be
added to. A menu is displayed aydu
& K 2 dzf R Adil Brod8dDGrroug
from the list of options displayed

™ product Maintenance Wizard

Product Maintenance
This step allows you to maintain the product data stiucture. Changes are not
saved unlil the Wizard is complete

; Commodiy i the toprlevel of the product stucture and should be
4 3% Commodiy 1 used for top-level enties such as Stianbery, Apple or Attichoke

Description No Commodity
Cost Centre
Server All Servers v

<Back New> |  Cancel |

=

[ Product Maintenance Wizard @ I

7

Product Maintenance A
This step allows you to maintain the product data structure. Changes are not
saved until the Wizard is complete

[ E® NoCommodty  Commodiy is the topievel of the product structure and should bel

2 38 Coomocy used for topHevel entitis such s Stiawbeny, Apple or Atichoke
5 8 [—
Add conn iption [Commody2
addProduct Variety B Conody2
AddFroduct Growp {Centre 0
Seiver All Servers -
Ll | |

<Back [ New> | Cancel |

™ product Maintenance Wizard

Product Maintenance
This step allows you to maintain the product data structure. Changes are not
saved unti the Wizard is complete

[ % NoCommodty  Product Varisties are the individual Varieties of a commodiy. For
o Commodiy 1 \e/):g;le for the commodity Strawerries, Elsanta would be a
= 2’ Commodity 2
£ é}: Variety 2 Description Variety 1]
2
Commodity Commodity 2
Cost Centre
Current v
Server all Servers ~
Lol | 2|
<Back [ New> |  Cancel |
[ product Maintenance Wizard @@

Product Maintenance d
This step allows you to maintain the product data structure. Changes are not s

saved unti the Wizard is complete

[ E® o Commodty  Product Varieties are the individual Varisties of a commodiy. For
5 m Commodity 1 example, for the commodity Strawerries, Elsanta would be a
ariety
= &% Commodity 2 4
o B8 ety 2 Deseet
E escription fatew1
g
. Jdity Commadity 2
Add Product Group entre.
—_— ourrrd 12
Server All Servers v
Ll | Bl

< Back | Next > | Cancel
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Youshould now enter the details for
the new Product Group by either
typing it directly into the text box, or
selecting the information from the list
of optionsdisplayed in the drop down
menus

To add a new Producgpu shouldright
mouseclickon the existing Product
Group the Product is to be added to. /
menu is displayed and the user shoul
& St Bdd@rodicé M Wlist of
options displayed.

Youshould now enter the details for
the new Product by either typinig
directly into the text box, selecting the
information from the list of options
displayed in the drop down menu or
ticking a box

Once all the changes have been mad
and you have checked that the
information added or changed is
correctyoud K 2 dzf R Rext#0 |
button.

™ product Maintenance Wizard

7
Product Maintenance 7 @)
This step allows you to maintain the product data structure. Changes are not 4

saved until the Wizard is complete

[ % o Commodty  Product Groups alow you to organise Products within a Variely

0 2% Commoity 1 For example, Products can be grouped by Customer, of simply

whether they'ie grown Inside or Outside
= &% Commodity 2

2% Variety 2 Description [Product Group 1]
= 2% Variety 1
= Product Variety Variety 1

Cost Centre
Server All Servers v

I 2
<Back [ New> |  Concel |
£® Product Maintenance Wizard @@
Product Maintenance 7@
This step allows you to maintain the product data structure. Changes are not ’
saved until the Wizard is complete. =
_'-7!—? No Commodiy Product Groups allow you to organise Products within a Variety.
" For example, Products can be grouped by Customer, or simply
i i hethet thee Gown Inile o Dutsele
=-2% Commadiy
3 B Vaiety2 Desciption Product Group 1
= 2% Variety 1

] Froc e —— | Vaiey
Add Product All Servers S

<Back [ New> |  Concel |

™ product Maintenance Wizard @

7
Product Maintenance )
This step allows you to maintain the product data structure. Changes are not
saved unti the Wizard is complete

£

[ % o Commodty  Products are the lowest level in the Product structure and are the

) i units to which production is recorded. An product would usually
P g: Commodty| be an indiidual iay configuration such as 10454
=2 Commodiy 2
1 2% variety 2 Dot
2 iption Product 1|
= 2% Vaiey 1 /
= 2% Product Group 1 Product Group Product Group 1
%
%

Unit [Nt ]

Poductweight  [ooo

Product Class [NoProductClass ~ +]

Configuration 0
Lo | ] Curent v

<Back [ New> | Cancel |

[® Product Maintenance Wizard @\E}
Product Maintenance ")
This step allows you to maintain the product data structure. Changes are not -
saved until the Wizard is complete C
[T o Commodiy  Products are the lowest level in the Product stucture and are the
o units to which production is recorded. An product would usually
* Commaodity 1
v be an individual tray configuration such as 103454

= 2% Commodiy 2

2% Vaiety 2 Description Product 1

2 5% vty 1
=-2% Product Group 1 Product Group Product Group 1
=
2

Unit [ 4]

Productweight  [oo0

Product Class [NoProduct s +]

Configuration o
REM | | Curent 2
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You arenow shown a confirmation £ product Maintenance Wizard - BK

screen that lists all the changes that
have been madeYoucan return to the
LINEGA2dza aONBSYy o
Back o0dzili2ys 2NJ SE
without any changes beirgpplied by
Of AO| Caghaet 1 &K&li G2y @
the changegoushould click on the
OFinisk odziG2y @

Product Maintenance Wizard
Complete

Confitm Changes

Product Yarieties A

Product Variety ltem: -1 -
Item A

ver
Cost Centre:

Commodity: Commodity 2
Product Groups

Product Group ltem : -1 -
Item Added v

QUICKIP:When entering a Product astray sizeS J10x454d}t needs to beiniquely
, identifiable. The easiest way to do this is to usénagple prefix for example:
EL 10x454CTor an Elsanta product anOm n E n fomad $bnata progtct

Section ® ¢ Adding and Managing Task (Job) Details
In some casegouwill have to enter records directly into tHeickWise databaséable (called adding
a record). This includes but is not limited to adding or amending the following details:

Task Maintenance

Product Classes

Task Types (grouping of Jobs)
Units

for Worker Manager:
Accommodation Sites
Administration Checks
AssemblyPoints

Equipment Lists

Banking Transaction Types
Training Courses

Skills

Restrictions

Nationalities

As a rule of thumb, if the User needs to add a new option to be displayed in a drop down meni
any of the Wise products, then it is likely that the Usdl have to add a record directly into the
correspondingPickWisetable.

The following example Witlemonstrate adding a new taskit the principle is the same for entering
data into anyPickWise table The Task is the actual Job category against which your hours work
and pieces will be recordedi K S & BVRo®& WHATF Where, When?

¢2 RAALI I & (GKS ¢ aTaskl d fyRTaskabifersamce dF RR ¥ S K
PickWise Navigation bailhe Tasks window is displayed in an Excel like grid format.
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Fle Edt View Took Impots WieWordorce Wise TimeSheet DstaBxport Took Window Help

@ PickWise

Task (Jobs) Details Screen
The details for any existing tasks are displayed and can be quickly edited by changing the dat:
corresponding cell by either typing it or selectingagtion from the drop down menu. The only fiel
GKFG OFyy2i o0XblBK IFgti8sRurdlysan 1D foSncldsion in the database and
can be ignored by users.

To add a new Task you should simply add the details to the empty bottom row dethils screen.
Note: ALL cells must be completed, with the exception of tick boxes.
An overview of each cell follows:

CellName Data Recorded

Job ID Automatically generated ID used BjcRWise to store
the Job details. You cannot change thiamdl should
ignore it.

Description The Description used to show the Task in Timesheet,

Handset and Reports

User Should be selected as All Users

Area If the Task will always be started in a single area, this
be preset here to save timgreating tasks on Handsets.

Otherwise leave this cell blank

Task Type Sets task typese(g.Harvest, Maintenance etc) which
can be filtered on in Task Reports

Quantity Required Not used and should be entered as 0

Hourly Rate If a preset Hourly Rate is to applied to the Task, enter
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Piece Rate

Incentive Rate
Duration
Origin

System Job
Cost Centre

Use Worker Rates

Default Product

Allow Work Record

Device

Pay Code

Current

Server

Production Only

DefaultQuantity

here.

If a preset Piece Rate is to applied to the Tasks Prodt
enter it here.

Not used and should be entered as 0
Not used and should bentered as 0

Not used and should be entered as 0
Not used and should be entered as 0
Not used and should be entered as 0

Set to 1 for all workers individual hourly pay rates to
override theTask Hourly pay rates entered in Handset
Job Creation. Set to 0 to use hourly pay rate as setup
the handset.

If the Task will always use a single product, this can b
preset here to save time creating tasks on Handsets.
Otherwiseleave this cell blank

If the Task will have pieces recorded to it this should t
entered as 1. If the job will record hours only this shot
be entered as 0

If the task is only to be used on a single device, selec
from the drop down menuThis can be useful if you
have Tasks that are only entered via the Timesheet a
need to remain invisible from Handse@therwise
select All Devices

Not used and should be entered as 0

If the Task is current this box should be ticked. If you |
longer use the Task you can untick this box and it will
display in Timesheet or Handset to record work again
but will still show in reports.

Select All Servers from the menu

If a job is to be used for recording pieces only with no
time recording at all, you can tick this box. If your Tasl
will also have hours worked recorded you should leav
unticked

The default quantity for the job. This is the number of
units recorded for every single barcode scan and is
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usually setto 1

Picking In reports there are some quick Picking reports, if this
tick box is selected the Task will be includethese
Picking reports.

Insurance Code Not used and should be entered as 0
Payroll Tax Rate Not used and should be entered as 0

2AGK GKS OSftfa 02YLIX SGSR 2NJ SRAGSR T2N) Heo
to save the details of your taskKou will be prompted to confirm the change and then a confirmat
message will be displayed.

Task (Jobs) Details Scrédecord Updated
((? QUICKIP:To Maintain Database integrity Taskannotbe dekted once theypave
been creatd, but can be renamed and configured if a task is entered incorrectly
LT &2dz y2 t2y3SNIdzasS | ¢l ai &2dz Oy
to PickWise (except reports).
The process shown abovedenticalfor entering data into alPickWVise data tables.

Section 0 ¢ HandsetMaintenance

Section 07.1; Configuinga New Handset

Thefollowing sectios will demonstrate how to configure your handset settings. BaichWise
handset must have a uniqgue nameitentify it to the System. If you are unsure of a particular
device name, you can find it displayed on the Handset Synchronisation software.
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